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Annual Meeting Scholarship
1. BACKGROUND
In 2024, the ASFDE Inc. annual general meeting and conference will be held at he Australia Federal Police facility in Majura, ACT from April 9 – 12, 2024 (Tuesday – Friday). The ASFDE Inc. is offering three travel scholarships to eligible members to encourage attendance and presentations at the meeting.
2. SCHOLARSHIP TYPE

Three scholarships will be available, each comprising the following:

· Registration at the meeting (this will be paid directly by ASFDE Inc. on behalf of the successful applicants),
· Reimbursement of accommodation and travel expenses (airfare and/or other transport costs, meals, etc.) up to the value of AUD $750, and

· A certificate.
3. SCHOLARSHIP ASSESSMENT SUB-COMMITTEE
The ASFDE Inc. Committee will appoint a Scholarship Assessment Sub-Committee (the “Sub-Committee”), to assess all applications received.  This Sub-Committee will comprise three (3) Committee members, none of whom shall have, or be party to, an application.  The Sub-Committee will rate all applications against the assessment scale included below.

The Scholarship Assessment Sub-Committee shall act honestly, ethically and without favour or prejudice in accordance with the ASFDE Inc. Code of Ethics.

4. PROCESS

Applications are to be submitted to scholarships@asfdeinc.org on the official application form by 5pm AEST Friday 8th March 2024.  Late applications will not be accepted.

From these applications received, the Sub-Committee has the discretion to award three scholarships as outlined in this document.
In the event that applications are of insufficient meritorious worth, the Sub-Committee may decide not to award some or all of the scholarships.
The recipients of the scholarships shall be notified by email of their successful application and awarding of the scholarship. 
The Sub-Committee has the right to verify information provided in the application. 

5. AWARD ASSESSMENT CRITERIA AND CONDITIONS
To be considered for this scholarship, each applicant must be a current financial (any category of member) or life member of the ASFDE Inc. and must obtain endorsement from their employer in support of their attendance at the conference.

Two types of scholarship are being offered:

· Presentation, open to any member, including a trainee, who submits an abstract to present at the meeting, and
· Development, open to any member who is a trainee but not submitting an abstract to present at the meeting. A maximum of one Development Scholarship will be awarded for the 2024 annual meeting.
The Scholarship Sub-Committee, utilising the Assessment Criteria in the table below, shall assess applications on the basis of two main criteria:

· For Presentation Scholarships: the merit and originality of the abstract submitted in the application, particularly in terms of its likely contribution to the advancement of forensic document examination. The awarding of this scholarship is dependent on the acceptance of the applicant’s abstract for presentation at the meeting;
· For Development Scholarships: the strength of the expressed personal and professional development to be gained by the applicant;

· The commitment of the member to ASFDE Inc. activities.

The Sub-Committee will also consider the applicant’s receipt or intended receipt of other financial assistance to attend the conference (e.g. from the employer).
The awarded scholarship funds for expenses not covered elsewhere (by employer, etc.), will be forwarded to the successful applicants, following their attendance at the meeting, on presentation to the ASFDE Inc. Committee of a completed Reimbursement Form, and receipts for their claimed travel expenses.
Assessment Criteria
Several criteria for the two broad areas mentioned above will be rated according to a designated scale and level of fulfilment of the criteria, and the total score obtained.  Final compilation and consideration will be made to determine the successful applicants.  Scoring will be by agreement by the Sub-Committee members.  If there is a variation in scoring amongst the Sub-Committee members it will be averaged (simple mean).
Assessment criteria for Presentation Scholarships (total score out of 40)
 A.  Merit of paper or poster
	Criteria
	Comments

	Novelty/originality
	Based on originality of the research or idea, whether it is a continuation of other work or brings a new aspect to forensic document examination.

1 low to 10 high

	Contribution to forensic document examination
	Based on the level of contribution the topic makes to the progress of the field of forensic document examination.

1 low to 10 high

	Technicality of topic
	Based on the complexity or involvement of the topic, the level or depth of research or methodology.

1 low to 10 high


B.  Commitment to the ASFDE Inc.
	Criteria
	Comments

	Duration of membership
	Based on years of ASFDE Inc. membership

· up to 1 year = 1 point, etc. up to a max of 5 yrs or greater = 5 points

	Society involvement
	Based on any past or current involvement including:

· Committee membership
· Presented at meetings

· Assisted with Society activities

· Attendance at meetings

· Other involvement

1 low to 5 high


Assessment criteria for Development Scholarships (total score out of 20)
C.  Potential benefits of attendance
	Criteria
	Comments

	Personal and professional development
	Based on expressed personal and professional benefits of attending the meeting

1 low to 20 high


In the event of equal scores for scholarship applications within the same category other qualitative information included in the application will be considered, if necessary, to make a determination.

ASFDE Inc Conference Travel Scholarship Application Form

Completed application forms must be submitted electronically to scholarships@asfdeinc.org by the closing date for applications, 5pm AEST Friday 8th March 2024. Late applications will not be accepted.
1. Details of Applicant

	Name
	

	Position
	

	Employer 
	

	Mailing Address
	

	Contact Phone
	

	Email
	

	Trainee 
	Yes / No
	If yes, how many years have you been in training?
	


2. ASFDE Inc. Involvement

	Member since
	

	Contribution to the Society 
	(positions held, meetings attended etc.)



3. Other Sources of Financial Assistance

Please indicate whether you are applying for or have received funding from other sources to attend this conference, and if so the source, level and nature of the funding.

	


4a. Presentation Details (for Presentation Scholarship applicants only)
Please provide details of your abstract, and whether it is an oral or poster presentation, and if it has been accepted, or if this is pending (can be attached as a separate sheet, in the same format as required for submission to the conference).

	Title
	

	Authors
	

	Abstract
	


Please also comment on the following:

	Originality/novelty of the topic
	

	How the presentation will benefit the field
	

	Background to the topic (part of postgraduate study, a case study, workplace project, review)
	


4b. Benefit of Attendance (for Development Scholarship applicants only)
Please outline the personal and professional benefits of you attending this meeting.

	


5. Employer’s Endorsement

Comments of support for your attendance at the conference must be provided and signed for by your work supervisor, acknowledging your ability to travel to and attend the conference (may be handwritten).
	

	Name
	

	Position
	

	Organisation 
	

	Signature
	

	Date
	


6. Declaration

I certify that I am a current financial or life member of the ASFDE Inc. and that the information provided in this application is true and correct.

I acknowledge that the travel award is granted subject to the following conditions:

· For Presentation Scholarships:

· Acceptance of the abstract/s by the conference’s scientific program chair/committee,
· Presentation at the conference of the poster/oral presentation as outlined in this application (with acknowledgement of ASFDE Inc. support), and
· For all scholarships:

· Support of employer/work supervisor for travel and attendance at the conference.

Failure to meet the above criteria may affect my entitlement to the award. If for any reason I am unable to meet the above criteria or I am unable to attend the conference, I undertake to advise the ASFDE Inc. Committee accordingly and reimburse any funds provided.

Signed

Date

